CITY OF EDINBURG

         Higher Pay Authorization


In accordance with Administrative Code, Section 30.031 (D) Compensation Plan Incorporated, “Employees may be hired for positions at a higher pay than entry level pay based upon qualifications and job related experience, if the City Manager approves employment at the higher pay.”  Any pay increase recommended by the employee’s supervisor, above the minimum pay level based on merit, transfer, upgrade, and minimum six (6%) on promotions, shall be expressly approved by the City Manager.


Employee Name:  



        Department/Division:  

Date:  




Position: 

	PAYROLL
	GRD
	  MINIMUM
	PAY
	GRD
	HIGHER
	PAY
	%

	CHANGE
	LEV
	Salary
	Hourly
	LEV
	Salary
	Hourly
	INC.

	New Hire
	
	From:
	 
	
	To:
	
	

	Merit Increase
	
	From:
	 
	
	To:
	
	

	Transfer
	
	From:
	
	
	To:
	
	

	Upgrade
	
	From:
	
	
	To:
	
	

	Promotion (Above 6%)
	
	From:
	
	
	To:
	
	


Justification For Higher Pay:  (Specify)

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

Recommended By:  




       Approved By:  

___________________________
__________
       _________________________     _________

                  (Department Head)                                     (Date)

         (City Manager)                                   (Date)

Note:  Prior authorization is required.  Please attach higher pay authorization to personnel action form.

AL:ac/personnel.forms.higherpayauthorization.






              Effect: 08/31/04
 





 





 





 








