
 ______________________________________________ was interviewed on _____________________

                                (Name of Job Applicant)                                                                                                                                                                   (Date of Interview)

By ______________________________/___________________________ for the position of

                                 (Name of Interviewer)                                                                    (Title)                                                                           
________________________________.  The applicant Acknowledges that he/she was provided                                         

                        (Job Title/Position applying for)
with the following documents during the interview process:

· _________  Job Description (Please ensure that applicant signs and dates the original Job Description
                                                           which shall be attached to the PA form).
· _________  Nepotism excerpt from the Administrative Code. 

· _________  General Information Sheet on Wages & Benefits. (For full-time applicants only)


                                                         (The above SHALL be initialed by the applicant.)

***********************************************************************************************************************************************

Supervisor/Interviewer:  



Applicant (Interviewee):  

___________________________________
            ________________________________

                                (Signature)




                (Signature)
___________________________________
            ________________________________     

                                    (Date)

                                                                             (Date)
***********************************************************************************************************************************************
Copies of the following shall accompany this form to proceed with the next phase of the Hiring Process.  This phase shall only apply to the top candidate:  

* Valid Texas Driver’s License    and   * Social Security Card   and    * PD Record Check    

(PLEASE COMPLETE this section.  It is required to proceed with the Offer of Employment Letter)

Tenative Hire Date: _________________      Time:  ____________


Pay Rate:  ____________  If higher than starting rate, “Higher Pay Authorization Form” must also be submitted. 
Job Title:  _____________________________________________

Is Applicant required to drive?      FORMCHECKBOX 
 Yes    or    FORMCHECKBOX 
  No  If not, then submit a driving waiver.
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INTERVIEW ACKNOWLEDGEMENT


To Proceed with Background Investigation














