THE CITY OF
i

MINIDI 1D/
L/IIND U I\

REQUEST FOR QUALIFICATIONS

€
O

RFQ #2011-004 APPRAISAL SERVICES

The City of Edinburg is seeking Request for Qualifications for Appraisal Services. The City of Edinburg
will receive sealed envelopes containing Request for Qualifications to be received by the City
Secretary's Office located at 415 W. University Drive, Edinburg, Texas, 8:00 a.m. - 5:00 p.m., Monday
through Friday.

RFQ’s shall be addressed to: CITY OF EDINBURG, C/O CITY SECRETARY, 415 W. UNIVERSITY
DRIVE, P.0. BOX 1079, EDINBURG, TX 78540.

Request for Qualifications will be received by Monday, August 01, 2011 no later than 3:00 p.m. RFQ'’s
sent via facsimile shall not be accepted. RFQ’s shall be submitted in an envelope sealed with tape
and prominently marked on the lower left hand corner of the envelope with corresponding RFQ
number and title. Overnight mail must also be properly labeled on the outside of the express envelope
or package in reference to the RFQ. Any RFQ received after closing date and time will be returned to
the firm unopened.

Please direct your questions regarding the preparation of the RFQ to Mr. Ponciano N. Longoria, P.E.,
C.F.M., City Engineer, by calling (956) 388-8211.
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REQUEST FOR QUALIFICATIONS (RFQ) CHECKLIST

RFQ #2011-004 - Real Estate Appraisers

1. Request for Qualifications Letter. 1 Page
2. Legal Notice - Instructions. 8 Pages
3. Submittal Sheet 1 Page
4. Statement of Qualification Evaluation Criteria. 2 Pages
5. RFQ Scoring Criteria. 1 Page
6. Insurance Requirements. 3 Pages
7. Exhibit “A” - CIQ Form. 1 Page
8. Exhibit “B” - LR.S. W-9 Form 4 Pages
9. Draft Agreement for Appraisal Services. 14 Pages

The above mentioned items are found in the Request for Qualifications (RFQ) package
that is attached herewith. Should you find that any of the items are not attached in its
entirety, please contact Pilar Corpus-Park by calling (956) 388-8211 or (956) 369-2552,
to advise of missing documentation, and we will forward information either through e-
mail, facsimile or by U.S. Mail.

Thank you.



CITY OF EDINBURG
REQUESTS FOR QUALIFICATIONS

FOR

Real Estate Appraisal Services

ACCEPTANCE DATE: AUGUST 1, 2011

Contact Person:

Ponciano N. Longoria, P.E., C.F.M.
Public Works Director
CITY OF EDINBURG
Public Works Department
415 W. University / P.O. Box 1079
Edinburg, Texas 78540-1079



LEGAL NOTICE

1.

Sealed Statements of Qualifications will be received for “Real
Estate Appraisal Services” in accordance with the requirements
attached hereto.” RFQ’s should address all requirements set forth.
Proposers may suggest substitutions of features which they feel would
be in the best interest of the City of Edinburg (“CITY"). Strong
rationale must be presented for any deviation from the requirements.
The City of Edinburg reserves the right to reject the deviation and its
effect on the overall RFQ.

Ten (10) copies of all RFQ’s are required, with the firm’s name and
address clearly typed / printed on upper left hand corner and the
proper notation clearly typed / printed on the lower left hand corner of
the envelope and / or package, REQUEST FOR QUALIFICATIONS
#2011-004 “Real Estate Appraisers” and in the City Secretary’s
Office, City Hall, 415 W. University, Edinburg, Texas on or before
3:00 p.m., Monday, August 1, 2011. NO FACSIMILES OR LATE
ARRIVALS WILL BE ACCEPTED. ANY RFQ RECEIVED AFTER
THAT TIME WILL NOT BE OPENED AND WILL BE RETURNED.
OVERNIGHT MAIL MUST ALSO BE PROPERLY LABELED ON THE
OUTSIDE OF THE EXPRESS ENVELOPE OR PACKAGE IN
REFERENCE TO RFQ. The City of Edinburg reserves the right to
refuse and reject any/all RFQ’s and to waive any / all informalities or
technicalities, or to accept the RFQ considered the best and most
advantageous to the City of Edinburg. WRITTEN QUESTIONS WILL
BE ACCEPTED NO LATER THAN, Monday, July 18, 2011 at 5:00
p.m., responses will be sent to all applicants via facsimile by
Thursday, July 21, 2011. TELEPHONE INQUIRIES WILL NOT BE
ACCEPTED.

The City of Edinburg reserves the right to separate and accept, or
eliminate any item(s) listed under this proposal that it deems necessary
to accommodate budgetary and/or operational requirements. The City
of Edinburg also reserves the right to reject any or all RFQ’s submitted
and further reserves the right to design the evaluation criteria to be
used in selecting the best proposal for approval. The award of this
contract shall be made to the responsible offeror whose proposal is
determined to be the best evaluated offer resulting from a review of the
qualifications, taking into consideration the relative importance of other
evaluation factors as herein set forth.

Failure to meet the stated delivery schedule shall release City of
Edinburg from all obligations to the contracting party with regard to the
item(s) in question. In such event, City may elect to award the contract



10.

11.

12.

to the next best qualified responsible firm, or to reject all RFQs and re-
advertise.

No RFQ may be withdrawn within ninety (90) days from the scheduled
time to accept RFQs.

Any interpretations, amendments, corrections or changes to this RFQ
document must be in a written addendum and signed by City or his
designee. Addenda will be mailed to all who are known to have
received a copy of the Request for Qualifications. Firms shall
acknowledge receipt of all addenda as a part of their RFQ.

City reserves the right to accept or reject any or all RFQs.
Costs are to be net F.O.B. destination.

City is exempt from Federal Excise Tax, State Tax and Local Tax. Tax
exemption certificates will be furnished upon request.

Funds for the procurement have been provided through the City
budget for this fiscal year only. City, on annual basis, has the right to
reconsider a contract during the budget process for ensuing years if
financial resources of City are insufficient to meet the liabilities of said
contract. The award of a proposal or contract hereunder will no be
construed to create a debt of the City which is payable out of funds
beyond the current fiscal year.

Upon selection, Sole Proprietorships are required to submit a copy of
their social security card to The City of Edinburg Purchasing Office in
order to establish an account with the City. All awarded firms must
submit a completed W-9 and a copy of their Federal ID Number
Certificate.

DELIVERY INSTRUCTIONS (for applicable goods and/or services):
o No deliveries accepted after 5:00 P.M., Monday-Friday.
e If you need additional information call the office listed below:

Ponciano Longoria, P.E., C.F.M.
Public Works Director

CITY OF EDINBURG

415 W. University / P.O. Box 1079
Edinburg, TX 78540-1079

(956) 388-8211
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15.

BILLING AND PAYMENT INSTRUCTIONS:

Invoices must include:

a.) Name and address of firm

b.) Name and address of receiving department or official

c.) Purchase Order Number (if any)

d.) Project Name

e.) Information as to the Project

f.) Information as to the Appraisals delivered, (Project No.,
Parcel No., Owner’'s name, etc.)

Discount payments will be considered when offered.

Schedule of Events

RFQ Acceptance, 3:00 p.m. August 1, 2011
Review and Evaluation August 1-5, 2011
Award of Contract — Council Meeting August 16, 2011

Ethical Standards:

It shall be a breach of ethics to offer, give or agree to give any
elected official, department head or employee, or former elected
official, department head or employee, of the City, or for any
elected official, department head or employee or former elected
official, department head or employee of the City, to solicit,
demand, accept or agree to accept from another person, entity or
organization, a gratuity or an offer of employment in connection
with any decision, approval, disapproval, recommendation,
preparation or any part of program requirement or purchase
request, influencing the content of any specification or procurement
standard, rendering of advice, investigation, auditing, or in any
other advisory capacity in any proceeding or application, request for
ruling, determination, claim or controversy, or other particular
matter pertaining to any program requirement or a contract or
subcontract, or to any solicitation or proposal therefore pending
before any department or agency of the City.

It shall be a breach of ethics for any payment, gratuity or offer of
employment to be made by or on behalf of a subcontractor under a
contract to the prime contactor or higher tier subcontractor for any
contract for the City, or any person associated therewith, as an
inducement for the award of a subcontractor or order.



16.

e No public official shall have an interest in a contract awarded
hereunder except in accordance with Tex. Loc. Govt. Code Chapter
171.

Disclosure of Conflict of Interest

Effective January 1, 2006, Chapter 176 of the Texas Local
Government Code requires that any vendor, person, consultant or
contractor considering doing business with The City (“City of
Edinburg”) to disclose in the Conflict of Interest Questionnaire (the
“ClQ” is attached as Exhibit “A”), the vendor, person, consultant or
contractor’s affiliation or business relationship that might cause a
conflict of interest with the City. By law, the CIQ must be filed with the
City of Edinburg Office no later than the seventh business day after the
date the person becomes aware of facts that require that statement to
be filed. The disclosure requirement applies to a person or business
who contracts or seeks to contract with The City of Edinburg for the
sale or purchase of property, goods or service. Any purchase order or
contract resulting form this process at the City’s discretion may be
considered null and void if the successful bidder fails to comply with
Texas Local Government Code Chapter 176. Vendors, consultants,
contractors and others who desire to conduct business with The City of
Edinburg are encouraged to refer to Texas Local Government Code
Chapter 176 for the details of this law. An offense under Texas Local
Government Code Chapter 176 is a Class C Misdemeanor.

Please Submit completed forms to The City of Edinburg Purchasing

Office located at P.O. Box 1079, Edinburg, Texas 78540-1079

COMPLETEION AND SUBMISSION OF FORM CIQ IS THE SOLE

RESPONSIBILITY OF THE PROSPECTIVE BIDDER.

17.

18.

If, during the life of any contract of proposal awarded, the successful
proposer’s net prices generally available to other customers for items
awarded herein are reduced below the contracted price, it is
understood and agreed that the benefits of such reduction shall be
extended to City.

Proposals, and all goods and services provided thereunder, shall
comply with all federal, state and local laws concerning this type(s) of
goods and/or services.
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Minimum Standards For Responsible Prospective Proposers: A
prospective proposer must affirmatively demonstrate proposer's
responsibility. A prospective proposer, by submitting a proposal,
represents to City that it meets the following requirements:

e Possess or is able to obtain adequate financial resources to
perform under the proposal,

e Be able to comply with the required or proposed delivery schedule;
e Have a satisfactory record of performance;

e Have a satisfactory record of integrity and ethics;

¢ Be otherwise qualified and eligible to receive an award.

Successful proposer will pay or cause to be paid, without cost or
expense to City, all FICA, FUTA/SUTA and Federal Income
Withholding Taxes of all employees, and all wages and benefits
required by Federal and State Law, Successful proposer’s officers,
agents and/or employees will not be entitled to any benefits of an
employee or elected official of City, including, but not limited to,
benefits associated with City’s civil service system.

Any contract award to a successful proposer will be in effect until (a)
the contract expires, (b) delivery and acceptance of products, and / or
performance of services ordered, or (c) terminated by City with thirty
(30) day’s written notice prior to cancellation.

City reserves the right to enforce performance of any contract awarded
hereunder in any manner prescribed by law or deemed to be in the
best interest of the City in the event of breach or default by successful
proposer; City reserves the right to terminate any contract immediately
in the event a successful proposer fails to:

A. Meet schedules;
B. Pay any required fees or taxes; or
C. Otherwise performs in accordance with the

requirements.

Successful proposer shall defend, indemnify and save harmless City
and all its elected officials, officers, agents and employees from all
suits, actions, or other claims of any character, name and description
brought for on account of any injuries or damages received or
sustained by any person, persons, or property on account of any
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28.

negligent act or fault of the successful proposer, or of any agent,
employee, subcontractor or supplier in the execution of, or
performance under, any contract which may result from proposal
award. Successful proposer indemnifies and will indemnify and save
harmless City from liability, claims or demand on their part, agents,
servants, customers, and/or employees whether such liability, claim or
demand arise from event or casualty happening or within the occupies
premises themselves or happening upon or in any of the halls,
elevators, entrances, stairways or approaches of or to the facilities
within which the occupied premises are located. Successful proposer
shall pay any judgment with costs which may be obtained against City
growing out of such injury or damages, and shall, upon request,
provide a defense to City by counsel reasonably acceptable to City.
Successful proposer’'s indemnity hereunder shall include, but is not
limited to, claims relating to patent, copyright or trademark
infringement, and the like, arising out of the goods or services provided
by successful proposer.

Successful proposer shall warrant that all items/services shall conform
to the specifications and/or all warranties provided under the Uniform
Commercial Code and be free from all defects in material,
workmanship and the like. Items supplied under a contract pursuant to
this Request for Qualifications shall be subject to County’s approval.
Items found to be defective and not meeting specifications shall be
replaced by successful proposer within two business days at no
expense to the City. Iltems not picked up within one (1) week after
notification shall be deemed a donation to City and may be used or
disposed of at City’s discretion and without waiver of any other rights of
City as to the item’s nonconformity.

This document and any disputes arising hereunder shall be governed
and construed according to the laws of the State of Texas, and will be
performable exclusively in Hidalgo County, Texas.

The successful proposer shall not assign, sell, transfer or convey its
rights under any awarded contract, in whole or in part, without the prior
written consent of the City.

Proposers must provide all documentation requested with this
Proposal in their response. Failure to provide this information may
result in rejection of the proposal as non-conforming.

It is of great importance that the proposer read in its entirety the
DRAFT AGREEMENT FOR APPRAISAL SERVICES attached with
this packet. This document provides detailed information as to
the scope of the contract and the services expected to be



provided by the winning firm. In addition, the Agreement also
provides information needed by the firm when submitting their
SOQ.
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REQUEST FOR QUALIFICATIONS
For
Real Estate Appraisers
RFQ No. 2011-004

July 15, 2011

To:  Lorena Fuentes — Purchasing Agent
City of Edinburg
415 W. University
P.O. Box 1079
Edinburg, Texas 78540-1079

In accordance with the Requirements, and subject to all laws and
regulations of the United States and state and local laws, the undersigned firm
proposes and commits to furnish all labor and services as set forth in the
documents hereinbefore mentioned.

Participant(s) acknowledges receipt of all of the pages of the documents
referenced in the Request for Qualifications Checklist presented in connection
with this procurement. Participant understands that the City of Edinburg reserves
the right to reject any or all SOQ’s and further reserves the right to design the
evaluation criteria to be used in selecting the proposal deemed to be in the best
interest of the City of Edinburg.

Respectfully submitted,

BIDDER:

ADDRESS:

BY:

PRINTED NAME:

TITLE:

11



STATEMENT OF QUALIFICATIONS EVALUATION CRITERIA
FOR REAL ESTATE APPRAISERS

In response to this RFQ, the SOQ will be evaluated only with regard to
OVERALL QUALIFICATIONS OF REAL ESTATE APPRAISERS, PREVIOUS
EXPERIENCE WITH CITY, AVAILABILITY, AND COST criteria.

The following information must be included in each SOQ and will form the basis
of the evaluation. The point number is the weight of each criterion.

OVERALL QUALIFICATION OF TEAM (40 points)
The identity and qualifications of appraiser(s) should be listed.

Appraisers should provide the following information:

A. State Certification (General), and years of experience. (Note: State Licensing
is not acceptable.);

B. Professional designation(s) or affiliation(s);
C. Ability to perform Narrative Appraisals that may involve the following:
1. Whole and partial takings;
2. Various easements;
3. Highest and Best Use analysis;
4. Before and After appraisals; and
5. Severance damages
D. Condemnation appraisal experience;

E. Familiarity with USPAP and appraisal types (Complete or Limited and Self-
Contained, Summary, Restricted Reports);

F. Familiarity with engineering plans and drawings;
G. Ability to deal with controversial projects and unfriendly property owners;
H. Court/expert testimony experience for condemnation or other litigation;

|. Past two year work history for Right-of-Way projects and whether completed
on time.

In general, a standard “Experience and Qualifications Statement” (covering

the above items) will be satisfactory, along with a client list, recent
projects, and/or references.

12



PREVIOUS EXPERIENCE WITH CITY (10 points)

Firms who have done business with the CITY have been evaluated by the
Engineering Department — ROW Division. This evaluation reflects firms’
performance relative to 1) quality of work, 2) performance against schedule, and
3) performance against budget. A maximum of 10 points will be awarded to firms
based on these evaluations. Firms with previous experience should provide a list
of the City projects they have worked on.

AVAILABILITY (30 points)

Include an estimate of the time required for each type of appraisal service. This
estimate should include the total amount of time required to complete an
appraisal once a request for a particular service has been made. It is understood
that workloads can vary substantially from month to month and year to year.
General turn-around time from “notice to proceed” is adequate at this ti me.
Please note that the City of Edinburg expects a quick turn around time on
projects. Single parcel appraisals are expected to be completed in no more than
three (3) weeks time. Multiple parcel project completion dates will be negotiated
at time of project and will depend on project complexity. In these cases the firm
will be asked to estimate the time of completion for the project. This negotiated
date will become the due date for the projects completion. In cases like these it
is expected that the Firm will deliver appraisals throughout the length of the
project and not wait till the due date to deliver all the appraisals at one time.

COST (20 points)

Submit general cost for each type of appraisal service for which you are
submitting qualifications (the primary type of appraisals needed will be for partial
or whole takings associated with right-of-way acquisitions). A price range for
these services, (depending on complexity), is appropriate along with an hourly
rate for testifying at condemnation proceedings and for expert testimony in court.
Standard form appraisals (URAR, etc.) should reference a specific price or have
a limited range. Please note that it is understood that pricing will vary with each
project, and will be negotiated on a project by project basis.

Note: When considering a specific assignment, the City will give this point
allocation its full weight.

SELECTED FIRMS

A pool of 3-5 selected firms shall be placed on the City’s approved list and shall
be assigned work on a rotating basis for a period of two (2) years. Upon need,
one or more of the qualified providers will be contacted by City Staff on an as-
needed basis. If the firm or individual contacted by City Staff is not available due
to lack of resources or not able to meet the time constraints of a particular
project, City Staff shall contact another qualified provider from the remaining
respondents.




If however, all respondents on the list are unable to meet the time constraints or
do not have resources to render services, the City of Edinburg may contact other
providers not previously qualified and request qualifications for such services.
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REQUEST FOR QUALIFICATIONS (RFQ) SCORING CRITERIA

RFQ #08-04 - Real Estate Appraisers

. Overall Qualification of Team Total Points Possible 40 pts.
A. Thoroughness of requested Information (10 pts.) o
B. Experience with Similar Projects (10 pts.) _
C. Capability to perform all services requested (10 pts.) o
D. List of project references provided

(right-of-way projects and on time completion) (10 pts.) -
Previous Experience with City Total Points Possible 10 pts.
A Firm rating based on past experience (10 pts.) -

. Availability Total Points Possible 30 pts.
A. Capability to meet schedules & deadlines (10 pts.) _
B. Current workload and ability to commence

various requested projects simultaneously (10 pts.) -
C. General turn-around time for each appraisal (10 pts.) -

. Cost Total Points Possible 20 pts.
A Cost of appraisal services (range) (10 pts.) -
B. Hourly cost of expert services (range) (10 pts.) e

GRAND TOTAL

15



INSURANCE REQUIREMENTS

Please note that some of the City’s insurance requirements may or may not
apply to this RFQ. Please read the insurance requirements carefully to
determine which requirements will apply to this RFQ.

(A) If _the contract amount is over $25.000 for construction or facility
improvements, the successful bidder shall provide a bid guarantee, give a good
and sufficient bond in the amount of the contract price for the faithful
performance of such contract, executed by a surety company authorized to do
business in the state, in accordance with state statutes, as amended. A payment
bond in the full amount of the contract price to assure payment is required by law
of all persons supplying labor and material in execution of work provided for in
the contract.

(1) A bid guarantee equivalent to 5% of the bid price is required from
each bidder. The bid guarantee shall consist of a firm commitment such
as a bid bond, certified check or other negotiable instrument
accompanying a bid as assurance that the bidder will, upon acceptance of
his or her bid, execute such contractual documents as may be required
within the specified time.

(2) A performance bond on the part of the contractor for 100% of the
contract price is required. A “performance bond” is one executed in
connection with the contract to secure fulfillment of all the contractor’s
obligations under such contract. It is solely for the protection of the City
awarding the contract; in the amount of the contract; and is conditioned on
the faithful performance of the work, in accordance with the plans,
specifications, and contract documents, including warranties.  The
performance bond shall remain in effect during the warranty period of the
contract or for one year, whichever is longer.

(3) A payment bond on the part of the contract for 100% of the contract
price is required. A “payment bond” is one executed in connection with a
contract to assure payment, as required by law, of all persons supplying
labor and material in execution of the work provided for in the contract.
The payment bond is solely for the protection and use of payment bond
beneficiaries who have a direct contractual relationship with the prime
contractor or a sub-contractor to supply labor or material and is in the
amount of the contract.

(4) Failure of a contractor to comply with is section authorizes the City
Manager to terminate the contract and retain any applicable security.

16



(B) A bid guarantee, performance and payment bond will not be required for
contracts zero to $25,000. The City will specify in the contract that no money will
be paid to the contractor until the project has been completed and final
acceptance has been made by the City.

(C) Staff may waive insurance requirements for contracts $0 - $4,999.99,
including but not limited to contracts for food, materials, supplies, and
construction.  Workers’ Compensation in amounts which satisfy statutory
coverage shall be required for construction projects.

(D) The following insurance requirements will be included in all City contracts of
$5,000.00 - $14,999.99. In contracts not involving building and construction
projects, as that activity is defined in TEX. LABOR CODE §406.096, contractors
may obtain alternative form of worker accident insurance with minimum limits of
liability of $100,000 per claim.

Minimum Insurance Requirements

Type of Coverage Limits of Liability

Worker's Compensation Statutory Coverage

Comprehensive General Liability
(City named as additional insured)
Bodily Injury $250,000 each person/$500,000 each
occurrence

Property Damage $100,000 each occurrence/$100,000
aggregate
or $500,000 combined single limits

(E) The following insurance requirements will be included in all City contracts of
$15,000 or more.

(1) The successful bidder will be required to carry the following insurance
coverage and limits of coverage, as well as list the City as an additional
insured to liability coverage as requested by the City. In addition, the
successful bidder shall provide the City with evidence of coverage and
furnish acceptable proof of payment of insurance premiums.

(2) The successful bidder will be required to secure and/or have
insurance coverage in force with an admitted property and casualty
insurance company licensed by the State of Texas to conduct business in
the State of Texas.

(3) In contracts not involving building and construction projects, as that
activity is defined in TEX. LABOR CODE §406.096, contractors may
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obtain alternative form of worker accident insurance with minimum
limits of liability of $100,000 per claim.

Minimum Insurance Requirements

Type of Coverage

Limits of Liability

Worker's Compensation

Statutory Coverage

Employer's Liability

Bodily Injury by Accident:
$100,000 each accident

Bodily Injury by Disease:
$100,000 each employee/$500,000 policy
limit

Comprehensive General Liability
Bodily Injury

Property Damage

$250,000 each person/$500,000 each
occurrence

$100,000 each occurrence/$100,000
aggregate
or $500,000 combined single limits

Comprehensive Auto Liability
Bodily Injury

Property Damage

$100,000 each person/$500,000 each
occurrence

$100,000 each occurrence/$100,000
aggregate
or $500,000 combined single limits

City’'s Protective Liability
Bodily Injury

Property Damage

$250,000 each person/$500,000 each
occurrence

$100,000 each occurrence/$100,000
aggregate
or $500,000 combined single limits

4. Professional Liability. The insured shall include contractual liability in its
coverage, and the coverage under this policy shall survive the term of this
Contract as long as any liability could be asserted. Coverage shall be no less

than $1,000,000 per occurrence.
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Give Form to the
requester. Do not
send to the IRS.

. W=9
Form

(Rev. January 2011)

Department of the Treasury
Internal Revenue Service

Name (as shown on your income tax return)

Request for Taxpayer
ldentification Number and Certification

Business name/disregarded entity name, if different from above

Check appropriate box for federal tax

classification {required): |:] Individual/sole proprietor D C Corporation D S Corporation D Partnership D Trust/estate

.. I I . : ’ D Exempt payee
[:] Limited liability company. Enter the tax classification {C=C corporation, $=$ corporation, P=partnership) »

Print or type
See Specific Instructions on page 2.

D Other (see instructions) »
Address (number, street, and apt. or suite no.)

Requester’s name and address (optional)

City, state, and ZIP code

List account number(s) here {optional)

IEZX3H  Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on the "Name” line
to avoid backup withholding. For individuals, this is your social security number {SSN). However, for a
resident alien, sole proprietor, or disregarded entity, see the Part | instructions on page 3. For other - -
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a
TIN on page 3.

Note. If the account is in more than one name, see the chart on page 4 for guidelines on whose
number to enter.

m Certification

Under penalties of perjury, | certify that:
1. The number shown on this form is my correct taxpayer identification number (or | am waiting for a number to be issued to me), and
2. 1 am not subject to backup withholding because: (a) | am exempt from backup withholding, or (b) | have not been notified by the Internal Revenue

Service (IRS) that [ am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that | am
no longer subject to backup withholding, and

[ Social security number

Employer identification number

3. lam a U.S. citizen or other U.S. person (defined below).

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding
because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage
interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and
generally, payments other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the

instructions on page 4.

Sign Signature of
Here U.S. person »

Date >

General Instructions

Section references are to the Internal Revenue Code unless otherwise
noted.

Purpose of Form

A person who is required to file an information return with the IRS must
obtain your correct taxpayer identification number (TIN) to report, for
example, income paid to you, real estate transactions, mortgage interest
you paid, acquisition or abandonment of secured property, cancellation
of debt, or contributions you made to an IRA.

Use Form W-9 only if you are a U.S. person {including a resident
alien), to provide your correct TIN to the person requesting it (the
requester) and, when applicable, to:

1. Certify that the TIN you are giving is correct (or you are waiting for a
number to be issued),

2. Certify that you are not subject to backup withholding, or

3. Claim exemption from backup withholding if you are a U.S. exempt
payee. If applicable, you are also certifying that as a U.S. person, your
allocable share of any partnership income from a U.S. trade or business
is not subject to the withholding tax on foreign partners’ share of
effectively connected income.

Note. If a requester gives you a form other than Form W-8 to request
your TIN, you must use the requester’s form if it is substantially similar
to this Form W-9.

Definition of a U.S. person. For federal tax purposes, you are
considered a U.S. person if you are:

¢ An individual who is a U.S. citizen or U.S. resident alien,

*» A partnership, corporation, company, or association created or
organized in the United States or under the laws of the United States,

* An estate (other than a foreign estate), or
« A domestic trust (as defined in Regulations section 301.7701-7).

Special rules for partnerships. Partnerships that conduct a trade or
business in the United States are generally required to pay a withholding
tax on any foreign partners' share of income from such business.
Further, in certain cases where a Form W-9 has not been received, a
partnership is required to presume that a partner is a foreign person,
and pay the withholding tax. Therefore, if you are a U.S. person that is a
partner in a partnership conducting a trade or business in the United
States, provide Form W-9 to the partnership to establish your U.S.
status and avoid withholding on your share of partnership income.

Cat. No. 10231X
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The person who gives Form W-9 to the partnership for purposes of
establishing its U.S. status and avoiding withholding on its allocable
share of net income from the partnership conducting a trade or business
in the United States is in the following cases:

* The U.S. owner of a disregarded entity and not the entity,

* The U.S. grantor or other owner of a grantor trust and not the trust,
and

* The U.S. trust (other than a grantor trust) and not the beneficiaries of
the trust.

Foreign person. If you are a foreign person, do not use Form W-9.
Instead, use the appropriate Form W-8 (see Publication 515,
Withholding of Tax on Nonresident Aliens and Foreign Entities).

Nonresident alien who becomes a resident alien. Generally, only a
nonresident alien individual may use the terms of a tax treaty to reduce
or eliminate U.S. tax on certain types of income. However, most tax
treaties contain a provision known as a “saving clause.” Exceptions
specified in the saving clause may permit an exemption from tax to
continue for certain types of income even after the payee has otherwise
become a U.S. resident alien for tax purposes.

If you are a U.S. resident alien who is relying on an exception
contained in the saving clause of a tax treaty to claim an exemption
from U.S. tax on certain types of income, you must attach a statement
to Form W-9 that specifies the following five items:

1. The treaty country. Generally, this must be the same treaty under
which you claimed exemption from tax as a nonresident alien.

2. The treaty article addressing the income.

3. The article number (or location) in the tax treaty that contains the
saving clause and its exceptions.

4. The type and amount of income that qualifies for the exemption
from tax.

5. Sufficient facts to justify the exemption from tax under the terms of
the treaty article.

Example. Article 20 of the U.S.-China income tax treaty allows an
exemption from tax for scholarship income received by a Chinese
student temporarily present in the United States. Under U.S. law, this
student will become a resident alien for tax purposes if his or her stay in
the United States exceeds 5 calendar years. However, paragraph 2 of
the first Protocol to the U.S.-China treaty (dated April 30, 1984) allows
the provisions of Article 20 to continue to apply even after the Chinese
student becomes a resident alien of the United States. A Chinese
student who qualifies for this exception (under paragraph 2 of the first
protocol) and is relying on this exception to claim an exemption from tax
on his or her scholarship or fellowship income would attach to Form
W-9 a statement that includes the information described above to
support that exemption.

If you are a nonresident alien or a foreign entity not subject to backup
withholding, give the requester the appropriate completed Form W-8.

What is backup withholding? Persons making certain payments to you
must under certain conditions withhold and pay to the IRS a percentage
of such payments. This is called “backup withholding.” Payments that
may be subject to backup withholding include interest, tax-exempt
interest, dividends, broker and barter exchange transactions, rents,
royalties, nonemployee pay, and certain payments from fishing boat
operators. Real estate transactions are not subject to backup
withholding.

You will not be subject to backup withholding on payments you
receive if you give the requester your correct TIN, make the proper
certifications, and report all your taxable interest and dividends on your
tax return.

Payments you receive will be subject to backup
withholding if:
1. You do not furnish your TIN to the requester,

2. You do not certify your TIN when required (see the Part II
instructions on page 3 for details),

3. The IRS tells the requester that you furnished an incorrect TIN,

4. The IRS tells you that you are subject to backup withholding
because you did not report all your interest and dividends on your tax
return (for reportable interest and dividends only), or

5. You do not certify to the requester that you are not subject to
backup withholding under 4 above (for reportable interest and dividend
accounts opened after 1983 only).

Certain payees and payments are exempt from backup withholding.
See the instructions below and the separate Instructions for the
Requester of Form W-9.

Also see Special rules for partnerships on page 1.

Updating Your Information

You must provide updated information to any person to whom you
claimed to be an exempt payee if you are no longer an exempt payee
and anticipate receiving reportable payments in the future from this
person. For example, you may need to provide updated information if
you are a C corporation that elects to be an S corporation, or if you no
longer are tax exempt. In addition, you must furnish a new Form W-g if
the name or TIN changes for the account, for example, if the grantor of a
grantor trust dies.

Penalties

Failure to furnish TIN. If you fail to furnish your correct TIN to a
requester, you are subject 1o a penalty of $50 for each such failure
unless your failure is due to reasonable cause and not to wiliful neglect.

Civil penalty for false information with respect to withholding. if you
make a false statement with no reasonable basis that results in no
backup withholding, you are subject to a $500 penalty.

Criminal penalty for falsifying information. Willfully falsifying
certifications or affirmations may subject you to criminal penalties
including fines and/or imprisonment.

Misuse of TINs. If the requester discloses or uses TINs in violation of
federal law, the requester may be subject to civil and criminal penalties.

Specific Instructions

Name

If you are an individual, you must generally enter the name shown on
your income tax return. However, if you have changed your last name,
for instance, due to marriage without informing the Social Security
Administration of the name change, enter your first name, the last name
shown on your social security card, and your new last name.

If the account is in joint names, list first, and then circle, the name of
the person or entity whose number you entered in Part | of the form.

Sole proprietor. Enter your individual name as shown on your income
tax return on the “Name” line. You may enter your business, trade, or
“doing business as (DBA)” name on the “Business name/disregarded
entity name” line.

Partnership, C Corporation, or S Corporation. Enter the entity's name
on the “Name” line and any business, trade, or “doing business as
(DBA) name” on the “Business name/disregarded entity name” line.

Disregarded entity. Enter the owner's name on the “Name” line. The
name of the entity entered on the “Name” line should never be a
disregarded entity. The name on the “Name” line must be the name
shown on the income tax return on which the income will be reported.
For example, if a foreign LLC that is treated as a disregarded entity for
U.S. federal tax purposes has a domestic owner, the domestic owner's
name is required to be provided on the “Name” line. If the direct owner
of the entity is also a disregarded entity, enter the first owner that is not
disregarded for federal tax purposes. Enter the disregarded entity's
name on the “Business name/disregarded entity name” line. If the owner
of the disregarded entity is a foreign person, you must complete an
appropriate Form W-8.

Note. Check the appropriate box for the federal tax classification of the
person whose name is entered on the “Name” line (Individual/sole
proprietor, Partnership, C Corporation, S Corporation, Trust/estate).

Limited Liability Company (LLC). If the person identified on the
“Name” line is an LLC, check the “Limited liability company” box only
and enter the appropriate code for the tax classification in the space
provided. If you are an LLC that is treated as a partnership for federal
tax purposes, enter “P” for partnership. If you are an LLC that has filed a
Form 8832 or a Form 2553 to be taxed as a corporation, enter “C* for
C corporation or “S” for S corporation. If you are an LLC thatis
disregarded as an entity separate from its owner under Regulation
section 301.7701-3 (except for employment and excise tax), do not
check the LLC box unless the owner of the LLC (required to be
identified on the “Name” line) is another LLC that is not disregarded for
federal tax purposes. If the LLC is disregarded as an entity separate
from its owner, enter the appropriate tax classification of the owner
identified on the “Name” line.
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Other entities. Enter your business name as shown on required federal
tax documents on the “Name” line. This name should match the name
shown on the charter or other legal document creating the entity. You
may enter any business, trade, or DBA name on the “Business name/
disregarded entity name” line.

Exempt Payee

If you are exempt from backup withholding, enter your name as
described above and check the appropriate box for your status, then
check the "Exempt payee” box in the line following the “Business name/
disregarded entity name,” sign and date the form.

Generally, individuals (including sole proprietors} are not exempt from
backup withholding. Corporations are exempt from backup withholding
for certain payments, such as interest and dividends.

Note. If you are exempt from backup withholding, you should still
complete this form to avoid possible erroneous backup withholding.

The following payees are exempt from backup withholding:

1. An organization exempt from tax under section 501(a), any IRA, or a
custodial account under section 403(b)(7) if the account satisfies the
requirements of section 401(f)(2),

2. The United States or any of its agencies or instrumentalities,

3. A state, the District of Columbia, a possession of the United States,
or any of their political subdivisions or instrumentalities,

4. A foreign government or any of its political subdivisions, agencies,
or instrumentalities, or

5. An international organization or any of its agencies or
instrumentalities.

Other payees that may be exempt from backup withholding include:
6. A corporation,
7. A foreign central bank of issue,

8. A dealer in securities or commodities required to register in the
United States, the District of Columbia, or a possession of the United
States,

9. A futures commission merchant registered with the Commodity
Futures Trading Commission,

10. A real estate investment trust,

11. An entity registered at all times during the tax year under the
Investment Company Act of 1940,

12. A common trust fund operated by a bank under section 584(a),
13. A financial institution,

14. A middleman known in the investment community as a nominee or
custodian, or

15. A trust exempt from tax under section 664 or described in section
4947,

The following chart shows types of payments that may be exempt

from backup withholding. The chart applies to the exempt payees listed
above, 1 through 15.

IF the paymentis for ... THEN the payment is exempt

for...

Interest and dividend payments All exempt payees except

for 9

Broker transactions Exempt payees 1 through 5 and 7

through 13. Also, C corporations.

Barter exchange transactions and
patronage dividends

Exempt payees 1 through 5

Payments over $600 required to be | Generally, exempt payees
reported and direct sales over 1 through 7 ¢
$5,000°

' See Form 1099-MISC, Miscellaneous income, and its instructions.

* However, the following payments made to a corporation and reportable on Form
1099-MISC are not exempt from backup withholding: medical and heaith care
payments, attorneys' fees, gross proceeds paid to an attorney, and payments for
services paid by a federal executive agency.

Part |. Taxpayer ldentification Number (TIN)

Enter your TIN in the appropriate box. If you are a resident alien and
you do not have and are not eligible to get an SSN, your TIN is your IRS
individual taxpayer identification number (ITIN). Enter it in the social
security number box. If you do not have an ITIN, see How to geta TIN
below.

If you are a sole proprietor and you have an EIN, you may enter either
your SSN or EIN. However, the IRS prefers that you use your SSN.

If you are a single-member LLC that is disregarded as an entity
separate from its owner (see Limited Liability Company (LLC) on page 2},
enter the owner’s SSN (or EIN, if the owner has one). Do not enter the
disregarded entity’s EIN. If the LLC is classified as a corporation or
partnership, enter the entity’s EIN.

Note. See the chart on page 4 for further clarification of name and TIN
combinations.

How to get a TIN. If you do not have a TIN, apply for one immediately.
To apply for an SSN, get Form $$-5, Application for a Social Security
Card, from your local Social Security Administration office or get this
form online at www.ssa.gov. You may also get this form by calling
1-800-772-1213. Use Form W-7, Application for IRS Individual Taxpayer
Identification Number, to apply for an ITIN, or Form §8-4, Application for
Employer Identification Number, to apply for an EIN. You can apply for
an EIN online by accessing the IRS website at www.irs.gov/businesses
and clicking on Employer Identification Number (EIN) under Starting a
Business. You can get Forms W-7 and $S-4 from the IRS by visiting
IRS.gov or by calling 1-800-TAX-FORM (1-800-829-3676).

If you are asked to complete Form W-9 but do not have a TIN, write
“Applied For” in the space for the TIN, sign and date the form, and give
it to the requester. For interest and dividend payments, and certain
payments made with respect to readily tradable instruments, generally
you will have 60 days to get a TIN and give it to the requester before you
are subject to backup withholding on payments. The 60-day rule does
not apply to other types of payments. You will be subject to backup
withholding on all such payments until you provide your TIN to the
requester.

Note. Entering “Applied For” means that you have already applied for a
TIN or that you intend to apply for one soon.

Caution: A disregarded domestic entity that has a foreign owner must
use the appropriate Form W-8.

Part Il. Certification

To establish to the withholding agent that you are a U.S. person, or
resident alien, sign Form W-9, You may be requested to sign by the
withholding agent even if item 1, below, and items 4 and 5 on page 4
indicate otherwise.

For a joint account, only the person whose TIN is shown in Part |
should sign (when required). In the case of a disregarded entity, the
person identified on the “Name” line must sign. Exempt payees, see
Exempt Payee on page 3.

Signature requirements. Complete the certification as indicated in
items 1 through 3, below, and items 4 and 5 on page 4.

1. Interest, dividend, and barter exchange accounts opened
before 1984 and broker accounts considered active during 1983.
You must give your correct TIN, but you do not have to sign the
certification.

2. Interest, dividend, broker, and barter exchange accounts
opened after 1983 and broker accounts considered inactive during
1983. You must sign the certification or backup withholding will apply. If
you are subject to backup withholding and you are merely providing
your correct TIN to the requester, you must cross out item 2 in the
certification before signing the form.

3. Real estate transactions. You must sign the certification. You may
cross out item 2 of the certification.



Form W-9 (Rev. 1-2011)

Page 4

4, Other payments. You must give your correct TIN, but you do not
have to sign the certification unless you have been notified that you
have previously given an incorrect TIN. “Other payments” include
payments made in the course of the requester’s trade or business for
rents, royalties, goods (other than bills for merchandise), medical and
health care services (including payments to corporations), payments to
a nonemployee for services, payments to certain fishing boat crew
members and fishermen, and gross proceeds paid to attorneys
(including payments to corporations).

5. Mortgage interest paid by you, acquisition or abandonment of
secured property, cancellation of debt, qualified tuition program
payments (under section 529), IRA, Coverdell ESA, Archer MSA or
HSA contributions or distributions, and pension distributions. You

must give your correct TIN, but you do not have to sign the certification.

What Name and Number To Give the Requester

For this type of account: Give name and SSN of:

1. Individual The individual
2. Two or more individuals (joint The actual owner of the account or,
account) if combined funds, the first

individual on the account '

3. Custodian account of a minor
(Uniform Giift to Minors Act)

4. a. The usual revocable savings
trust (grantor is also trustee)
b. So-called trust account that is
not a legal or valid trust under
state law

. Sole proprietorship or disregarded
entity owned by an individuat

. Grantor trust filing under Optionai
Form 1099 Filing Method 1 (see
Regulation section 1.671-4(b)(2)()(A))

The minor ©
The grantor-trustee '

The actual owner '

The owner’

w

The grantor*

[=2)

For this type of account: Give name and EiN of:

-~

. Disregarded entity not owned by an | The owner
individual

. A valid trust, estate, or pension trust | Legal entity ©

The corporation

©

Corporation or LLC electing

corporate status on Form 8832 or

Form 2553

10. Association, club, refigious,
charitable, educational, or other
tax-exempt organization

11. Partnership or multi-member LLC

12. A broker or registered nominee

The organization

The partnership
The broker or nominee

13. Account with the Department of
Agriculture in the name of a public
entity (such as a state or local
government, school district, or
prison) that receives agricultural
program payments

14, Grantor trust filing under the Form
1041 Filing Method or the Optional
Form 1098 Filing Method 2 (see
Regulation section 1.671-4(b)(2)()(B))

The public entity

The trust

! List first and circle the name of the person whose number you furnish. If only one personon a
joint account has an SSN, that person's number must be furnished.

? Gircle the minor's name and furnish the minor's SSN.

3 . . . s
You must show your individual name and you may also enter your business or “DBA” name on
the “Business name/disregarded entity” name line. You may use either your SSN or EIN (if you

have one}, but the IRS encourages you: to use your SSN.

* List first and circle the name of the trust, estate, or pension trust. (Do not furnish the TIN of the
personal representative or trustee unless the legat entity itself is not designated inthe account

title.) Also see Special rules for partnerships on page 1.
*Note. Grantor also must provide a Form W-9 to trustee of trust.

Note. If no name is circled when more than one name is listed, the
number will be considered to be that of the first name listed.

Secure Your Tax Records from ldentity Theft

Identity theft occurs when someone uses your personal information
stich as your name, social security number (SSN), or other identifying
information, without your permission, to commit fraud or other crimes.
An identity thief may use your SSN to get a job or may file a tax return
using your SSN to receive a refund.

To reduce your risk:
e Protect your SSN,
* Ensure your employer is protecting your SSN, and
» Be careful when choosing a tax preparer.

If your tax records are affected by identity theft and you receive a
notice from the IRS, respond right away to the name and phone number
printed on the IRS notice or letter.

If your tax records are not currently affected by identity theft but you
think you are at tisk due to a lost or stolen purse or wallet, questionable
credit card activity or credit report, contact the IRS Identity Theft Hotline
at 1-800-908-4490 or submit Form 14039.

For more information, see Publication 4535, Identity Theft Prevention
and Victim Assistance.

Victims of identity theft who are experiencing economic harm or a
system problem, or are seeking help in resolving tax problems that have
not been resolved through normal channels, may be eligible for
Taxpayer Advocate Service (TAS) assistance. You can reach TAS by
calling the TAS toll-free case intake line at 1-877-777-4778 or TTY/TDD
1-800-829-4059.

Protect yourself from suspicious emails or phishing schemes.
Phishing is the creation and use of email and websites designed to
mimic legitimate business emails and websites. The most common act
is sending an emalil to a user falsely claiming to be an established
legitimate enterprise in an attempt to scam the user into surrendering
private information that will be used for identity theft.

The IRS does not initiate contacts with taxpayers via emails. Also, the
IRS does not request personal detailed information through email or ask
taxpayers for the PIN numbers, passwords, or similar secret access
information for their credit card, bank, or other financial accounts.

If you receive an unsolicited email claiming to be from the IRS,
forward this message to phishing@irs.gov. You may also report misuse
of the IRS name, logo, or other IRS property to the Treasury inspector
General for Tax Administration at 1-800-366-4484. You can forward
suspicious emails to the Federal Trade Commission at: spam@uce.gov
or contact them at www.ftc.gov/idtheft or 1-877-IDTHEFT
(1-877-438-4338).

Visit IRS.gov to learn more about identity theft and how to reduce
your risk.

Privacy Act Notice

Section 6109 of the Internal Revenue Code requires you to provide your correct TIN to persons (including federal agencies) who are required to file information returns with
the IRS to report interest, dividends, or certain other income paid to you; mortgage interest you paid; the acquisition or abandonment of secured property; the canceliation
of debt; or contributions you made to an IRA, Archer MSA, or HSA. The person collecting this form uses the information on the form to file information returns with the IRS,
reporting the above information. Routine uses of this information include giving it to the Department of Justice for civil and criminal litigation and to cities, states, the District
of Columbia, and U.S. possessions for use in administering their laws. The information also may be disclosed to other countries under a treaty, to federal and state agencies
to enforce civil and criminal laws, or to federal law enforcement and intelligence agencies to combat terrorism. You must provide your TIN whether or not you are required to
file a tax return. Under section 3406, payers must generally withhold a percentage of taxable interest, dividend, and certain other payments to a payee who does not give a
TIN to the payer. Certain penalties may also apply for providing false or fraudulent information.



CONFLICT OF INTEREST QUESTIONNAIRE

For vendor or other person doing business with local governmental entity

FOrRM CIQ

This questionnaire reflects changes made to the law by H.B. 1491, 8Oth Leg., Regular Session.

OFFICE USE ONLY

This questionnaire is being filed in accordance with Chapter 176, Local Government Code
by a person who has a business relationship as defined by Section 176.001 (1-a) with a local
governmental entity and the person meets requirements under Section 176.006(a).

By law this questionnaire must be filed with the records administrator of the local govemmental
entity not later than the 7th business day after the date the person becomes aware of facts
that require the statement to be filed. See Section 176.006, Local Government Code.

A person commits an offense if the person knowingly viclates Section 176.006, Local
Government Code. An offense under this section is a Class C misdemeanor,

ﬂ Name of person who has a business relationship with local governmental entity.

Date Recaived

2]

D Check this box if you are filing an update to a previously filed questionnaire.

(The law requires that you file an updated completed questionnaire with the appropriate filing authority not
later than the 7th business day after the date the originally filed questionnaire becomes incomplete or inaccurate.)

Name of local government officer with whom filer has employment or business retationship.

Name of Officer

This section (item 3 including subparts A, B, C & D) must be completed for each officer with whom the filer has an
employment or other business relationship as defined by Section 176.001(1-a), Local Government Code. Attach additional
pages to this Form CIQ as necessary.

A. s the local government officer named in this section receiving or likely to receive taxable income, other than investment
income, from the filer of the questionnaire?

[ ]ves [ Ino

B. Is the filer of the questionnaire receiving or likely to receive taxable income, other than investment income, from or at the
direction of the local government officer named in this section AND the taxable income is not received from the local
governmental entity?

[ ]Yes [ Ino

C. Is the filer of this questionnaire employed by a corporation or other business entity with respect to which the local
government officer serves as an officer or director, or holds an ownership of 10 percent or more?

[ ]ves [ Ino

D. Describe each employment or business relationship with the local government officer named in this section.

Signature of person doing business with the governmental entity Date

Adopted 06/29/2007



SAMPLE AGREEMENT

(To be modified with varying scope of projects.)



AGREEMENT FOR APPRAISAL SERVICES

THIS AGREEMENT entered into this day of 20, byand
between the City of Edinburg, State of Texas, hereinafter referred to as the
"City," and , hereinafter

referred to as the "Appraiser' for the project known as
with limits from to ;
hereinafter referred to as “The Project”.

WITNESSETH THAT:

WHEREAS, the City proposes to acquire certain real property and desires that
the Appraisertp furnish thie City certain services with respect to such property,
including an appraisal of each parcel of the property, and the Appraiser
represents that he or she is fully qualified to perform such services and will
furnish such services personally; and

WHEREAS the services to be provided under this Agreement are necessary to
achieve the purposes of and the Uniform Relocation Assistance and Real
Property Acquisition Policies Act of 1970, as amended (URA).

NOW, THEREFORE, the City and the Appraiser, for the consideration and under
the conditions hereinafter set forth, do agree as follows:

ARTICLE 1. Property To Be Appraised. A description of the real property to be
appraised, including an identification of any interests in the real property to be
specifically excluded from appraisal, are set forth in the attached Exhibit A. A
separate appraisal is to be furnished for each "parcel." (The term "parcel" means
any tract or contiguous tracts of land in the same ownership, whether any such
tract consists of one or more platted lots or a fractional part of a lot. An easement
or other separately held interest in two or more parcels shall be considered to be
a separate parcel for appraisal purposes and an exception to the title to the
parcels so encumbered. An easement in a parcel that is appurtenant to another
parcel to be acquired by the City shall be considered to be part of such other
parcel and an exception to the title of the parcel encumbered.) Each parcel shall
be considered to include all right, title, and interest of the owner in or to any
adjacent or abutting streets, alleys, or other public rights of way.

ARTICLE 2. Purpose and Basis of Valuations.

(a) Purpose and Significance of Appraisals. The appraisals to be furnished
under this agreement are required by the City for its guidance in making fair and
impartial determinations of market value and the just compensation to be offered
to each property owner. The Appraiser shall be guided by those objectives when
estimating values. Appraisal reports will be reviewed carefully by the City.




Accordingly, the text of each appraisal report must cover all matters germane to
the required valuation findings and must provide a full explanation of the
Appraiser's reasoning and his analyses of the evidences of value, so that a
reviewer will be able to follow the Appraiser's analyses and understand how he
reached his valuation conclusions.

(b) Appraisal Standards. The appraisals under this agreement shall be
based on nationally recognized appraisal standards and techniques to the extent
that such principles are consistent with the concepts of value and the rules on the
admissibility of evidence of value under the eminent domain law of the State.
Factors relating to race, color, religion, sex or national origin, or to racial,
religious or ethnic identification of neighborhoods are not relevant to the
estimation of value and shall not be considered in connection with appraisals of
residential real property.

(c) Date of Valuation. The Appraiser's valuation shall be as of a date
concurrent with the inspection of the property unless the City has specified some
other date of valuation.

(d) Relocation Assistance. The Appraiser's analyses and opinions of
property value shall not reflect any allowance for the relocation payments and
other assistance provided under the URA.

(e) Influence of Project on Property Value. In forming opinion(s), the
Appraiser shall disregard any decrease or increase in the market value of the
real property to be acquired, prior to the date of valuation, caused by the project
for which the property is to be acquired, or by the likelihood that the property
would be acquired for such project, other than that due to physical deterioration
within the reasonable control of the owner. (In the case of a partial acquisition,
using the before-and-after method of valuation, the Appraiser's opinion of the
value of the remaining not-to-be-acquired portion of the property shall reflect any
increase or decrease in value attributable to the project.) If the determination of
changes in value caused by the project is a problem, the Appraiser's report shall
cite the ruling followed and its source and shall explain the effect of the ruling on
his opinion of value.

ARTICLE 3. Scope of Appraiser's Services. The Appraiser agrees to perform the
following services:

(a) Appraise each parcel and prepare and deliver to Right of Way and
Easement Acquisitions Coordinatory within calendar days after
receipt of notification to perform appraisals of specific parcels. The appraiser
shall furnish threeg (3) copies of the appraisal report(s) conforming to the
provisions of this agreement. The Appraiser shall personally inspect each parcel,
including all buildings, structures, fixtures, and other improvements to the
property. The Appraiser shall give the owner or his designated representative an




opportunity to accompany the Appraiser during his detailed inspection of the
property. The Appraiser shall include in his appraisal report a copy of his
notification to the owner of the opportunity to accompany the Appraiser and
evidence of the owner's receipt of such notification. The appraiser shall indicate
in his appraisal report whether the owner or his designated representative
accompanied the appraiser during the inspection of the property. In the process
of inspecting the property, the Appraiser shall, to the extent practicable, ascertain
the rights of all parties in possession and note for consideration all factual
information and comments furnished by the owner or his representative relevant
to the appraisal.
o

(b) Testify as an expert witness o behalf of the City in any judicial
proceeding involving any property appraised under this agreement. Such
services shall include such reasonable time as may be required for reinspection
of the property, updating the Appraiser's valuation, participation in pretrial
conferences with counsel for the City, and testifying in the judicial proceeding.
The compensation for such services shall be determined in accordance with
Article 6.

(c) Modify or furnish supplements to any appraisal report furnished under
this agreement, without additional cost to the City, if (1) applicable principles of
law with respect to the valuation of the property require the modification or
supplementing of such appraisal, (2) material omissions, inaccuracies, or defects
in the appraisal report are discovered after delivery and acceptance of the report
by the City, or (3) the Appraiser receives or becomes aware of relevant additional
appraisal information in existence prior to the date the Appraiser signed the
report. If there is a significant delay between the date of valuation and the date of
acquisition of any parcel or if the property has been materially altered since the
appraisal by a fire, a revised determination of the boundaries of the property to
be acquired, or other cause, the Appraiser shall, if requested by the City, furnish
the City a supplementary report updating this valuation and the supporting data
and analyses to a current date. The compensation for such updating of an
appraisal shall be determined in accordance with Article 6.

(d) Estimate the value of any right or interest proposed to be reserved by
the owner in a property appraised by the Appraiser, such as an easement for
access to other property of the owner, the right to continue occupancy for an
extended period after the City acquires the property, or the right to remove any
building, structure, fixture, or other improvement. The compensation to be paid to
the Appraiser for furnishing any such valuation shall be determined in
accordance with Article 6.

(e) Consult with the City and its legal counsel regarding services to be
performed by the Appraiser, at such time(s) as may be mutually convenient for
the parties to this agreement. The Appraiser shall initiate such consultations
whenever the Appraiser is in doubt as to whether an element of property is real



or personal property or needs legal advice on any aspect of the appraisals to be
furnished under this agreement. There shall be no charge by any party for such
consultations.

ARTICLE 4. Contents of Appraisal Reports. Each appraisal report to be furnished
by the Appraiser under this agreement shall contain certain information and the
Appraiser's conclusions and opinions, together with the data and analyses by
which they were derived, as set forth below. A separate report shall be submitted
for each parcel. The appraisal report on each parcel shall include the following:

(a) A summary headed "Appraisal Report for " that
provides the following:

) Project name and number.
2) Date of the report.

(3) Parcel number, address of the property, brief identification of all
interests in the property appraised, and the name of the owner(s)
including any tenant-owners.

(4) Date(s) of the Appraiser's inspection of the property with the owner
or the owner's designated representative. Include the name of each
owner or representative of an owner who accompanied the
Appraiser during the inspection and the interest held in the property
or the representative capacity of each such person.

(5)  The Appraiser's estimate of the market value of the entire parcel
and the market value of the same interest in the land, as if vacant.

(6) The limiting conditions of the appraisal, which may include
assumptions (i) that the title is good and marketable, (i) that no
responsibility is assumed by the Appraiser for legal matters,
especially those affecting the title to the property, (iii) that the legal
description of the property and the interest in the property to be
appraised, furnished to the Appraiser by the City, is correct, and (iv)
that no survey of the property has been made. Any other
appropriate assumption or limiting condition may be added if it has
been specifically approved in writing by the City.

(7)  The certifications of the Appraiser (i) that the Appraiser personally
made a thorough inspection of the property, (ii) that, to the best of
the Appraiser's knowledge and belief, everything contained in the
report is true and no relevant and important fact has been omitted,
(iii) that neither the Appraiser's employment nor compensation is
contingent on the valuation reported, and (iv) that the Appraiser has



no past, present, or prospective interest (including that of real
estate agent or broker) in the property, the parties involved, or any
other interest that would conflict in any way with the services
performed or the making of an impartial report.

(8) A certification that, in the Appraiser's opinion, the market value of
the property is [an amount to be stated] as of [the date of valuation].

(9)  The signature of the Appraiser.

(b) The name and address of the owner of the property and the name and the
address, if known, of any other party known or believed to hold a separate
compensable interest in the property.

(c) The street address and an accurate description of each parcel and all
interests in the parcel appraised.

(d) Basic property data including pertinent information with respect to such
matters as (1) the environment and location of the property, (2) the zoning and
any restrictive covenants, conditions, or servitude affecting the available use or
occupancy of the land, (3) the assessed value of the real property and the
current annual real estate tax burden, (4) the use and occupancy of the property
at time of appraisal, (5) the public improvements, services, and utilities serving
and providing access to the property, (6) the character, topography, dimensions,
and area of the land, (7) the freedom of the property from special hazards, (8) the
current rental and rental history of the property, if rented, (9) the estimated
annual costs of ownership and for operation and maintenance of the property,
and (10) a description of the buildings, structures, and other improvements, if
any, including relevant information as to type of improvement, designed use,
construction materials and finish, equipment, dimensions, floor area, age,
condition, space or room arrangement, functional utility, and any other
characteristics or attributes of the improvements germane to the value of the real
property. The appraisal report shall contain a metes and bounds and parcel plat
(to be provided by the CITY to the Appraiser) showing the shape and dimensions
of the land, the location of the principal improvements on the land, the location of
any easements in the land, and the abutting streets, alleys, or other public rights
of way. The report shall also include such photographs, each clearly identified, as
may be appropriate.

(e) Report of any condition or occupancy of the property in violation of law that
may affect the value of the property.

(f) The Appraiser's opinion as to the highest and best use for the property. The
appraisal report shall also include the Appraiser's opinions as to any other use(s)
for which the property is reasonably suitable or adaptable. If the property is
unused vacant land or the highest and best use is not self-evident or is found to



differ significantly from the present use, the appraisal report shall contain the
analyses by which the Appraiser reached the conclusions as to the highest and
best use of the property and as to its suitability or adaptability for any other
use(s). The analysis of a potential use shall include consideration of relevant
matters, such as the suitability of the location, the environment and the legal and
physical attributes of the property for such use, the estimated cost, if any, of
converting the property to such use, and the supply, sale price levels, and
relative desirability of other properties that would compete for the same kind of
use. The analysis of the property for the future use or uses found to be the
highest and best use is part of the process of appraising the property and,
therefore, may be included in the valuation analysis furnished in accordance with
Paragraph 4(h) below.

(9) The opinion of the Appraiser as to the market value of the property. The
appraisal report shall contain a description of the reasoning process used by the
Appraiser in reaching the conclusion as to value and all data and analyses
needed to explain and support the valuation. The supporting data and analyses
furnished in the appraisal report shall include the following:

(1) An analysis of the property, from the point of view of evaluating the
effect of its characteristics and attributes on its value for the
available use or uses for which the property is best suited.
Particular attention shall be given to the characteristics of the
property most relevant to its value, such as, in the case of an
investment property, the income potential and the expenses of
ownership, maintenance, and operation.

(2)  An identification of the most recent sale of each property appraised
and any other sales of such property during the last five (5) years
preceding the appraisal. Such sale(s) of the property appraised and
all recent sales of comparable properties considered by the
Appraiser in forming the opinion(s) of fair market value shall be
verified insofar as practical. The information furnished with respect
to each such sale shall include, among other pertinent facts, the
names of the grantor and grantee, the date of the sale, the sale
price, any special terms or conditions or circumstances of the sale
that affected the transaction, and a description of the property and
its condition at time of sale in sufficient detail for use in making the
appraisal.

(3)  The analyses that constitute the principal basis for the Appraiser's
opinion of the market value. The appraisal report shall contain the
Appraiser's evaluation with respect to previous sales of the property
appraised and any recent offer of the owner to sell the property.
The appraisal report shall also contain the Appraiser's analysis of
each comparable property and its sale in relation to the property
appraised. The Appraiser's analysis shall reflect appropriate



allowances for the difference in the time of the sale of the
comparable properties and the date of appraisal and the
differences in the utility, desirability, and productivity of the
properties that are pertinent to their relative value. The appraisal
report shall contain a valuation data map showing the location of
the property appraised and the comparable properties referred to in
the appraisal report.

(4)  All other information, analyses, and estimates considered by the
appraiser to be relevant to the estimation of the market value of the
property.

(5) If the property appraised is part of a larger parcel in the same
ownership or is less than the entire interest of the owner in the
property, the appraisal report shall contain the Appraiser's opinion
of just compensation for a taking of such property or interest, using
the before-and-after method of valuation as interpreted under State
law unless it is obvious that there would be no damages or benefits
to the remaining property or interest of the owner. However, if the
part or interest to be taken is such a small part of the whole
property that the damages for the taking can be more accurately
estimated directly, that method may be used if permitted under
State law, without estimating the market value of the entire
property of the owner. The foregoing opinions of the Appraiser shall
be supported in the report by the data and analyses by which the
Appraiser reached his/her conclusions.

For information purposes, the appraisal report shall also contain the

Appraiser's estimates of the market value of the to-be-acquired part or

interest as part of the whole property and the net damages or benefits to

the remaining property of the owner. If in the opinion of the Appraiser,
acquisition of the part of or interest in, the property proposed for
acquisition would leave the owner with an uneconomic remnant, the

Appraiser shall furnish a separate estimate of the market value of a

"parcel' comprising both the parcel proposed for acquisition and the

uneconomic remnant. (A remainder parcel or interest shall be considered

to be an uneconomic remnant if by itself it has little or no utility or value to
the owner.)

(6) Such maps, plans, photographs, or other exhibits as are necessary
to explain or illustrate the analyses of the Appraiser.

(7)  The Appraiser's evaluation of the indications of value deduced from
the separate analyses of the various evidences of value and an
explanation of how the Appraiser reached his/her final conclusion
as to the market value of the property.



(h) The opinion of the Appraiser as to the market value of the land, as if
vacant. The valuation shall be for the same interest in the land as is to be
acquired in the real property. The report shall contain information with respect to
the available use or uses for which the land would be suitable if vacant, the
opinion of the Appraiser as to its highest and best use, and the Appraiser's
analysis of the evidences of value and of the use potential by which the
Appraiser reached his/her conclusions as to the highest and best use of the land
and the land value.

(i) A property analysis if the property is a commercial, industrial,
institutional, governmental, or farm property that involves substantial quantities
and kinds of fixtures such as machinery and equipment. Any building, structure,
fixture, or other improvement, which would be real property if owned by the
owner of the land, shall be considered to be real property (even if the
improvement is the property of a tenant who has the right to remove it or the
obligation to remove it at the expiration of the lease term). Buildings, structures,
fixtures and other improvements, including their accessories and spare parts,
shall be identified and classified as to ownership and type of property as follows:

(1) Ownership.

(i) Owner of the land.
(ii) Each tenant in occupancy.

(iiiy Each non-occupant owner of any fixtures or other improvements, or
personal property on the premises.

(2) Type of property.

(i) Building, structure, or fixed improvement.
(ii) Building equipment, removable.

(iii) Fixtures, classified as to whether economically removable for reuse,
removable for salvage only, or irremovable.

(iv) Personal property, identified as to types and approximate amounts, or
otherwise, as needed to prevent misunderstandings as to the classification
of any item.

If any building, structure, fixture or other improvement is not to be acquired, will
not be adversely affected by the City's project, and will not be required by the
City to be removed, such as a pipeline in an easement not to be acquired, such
improvement shall be identified as excluded from the appraisal.



(j) Tenant-owned improvements. If any building, structure, fixture, or other
improvement to the property is identified as being the property of a tenant who
has the right or obligation to remove it at the expiration of the lease term, the
Appraiser's estimate of the market value of the improvement shall be the greatest
of (1) the amount which the improvement contributes to the market value of the
property, (2) the in-place value of the improvement as part of the real property
(the depreciated replacement cost of the improvement installed), or (3) the
market value of the improvement for removal from the property at the purchaser's
expense. The appraisal report shall state the basis for the valuation of the
improvement and furnish the data and analyses on which the valuation was
made.

(k) If _the property is a multifamily or mixed-use (residential and
nonresidential) property and an owner of a compensable interest in the property
also occupies a dwelling in the property, the Appraiser shall furnish an
apportionment of the estimate of the market value of the whole property to such
dwelling and to the remainder of the property. For the purpose of this paragraph,
an occupant of a dwelling shall be considered to own a compensable interest in
the property if he or she holds fee title, a life estate, a 99-year lease, or a lease
with not less than 50 years to run from the date of valuation, or holds an interest
in a cooperative housing project which includes the right to occupy the dwelling,
or is the contract purchaser of any of the foregoing estates or interests, or has a
leasehold interest with option to purchase. The Appraiser's report shall explain
how the apportionment was made.

ARTICLE 5. Services To Be Provided by City. The City agrees to furnish the
Appraiser a map or plat, based on official records, of the property described in
Article 1, showing the boundaries and dimensions of the parcels to be appraised.
Each parcel shall be designated by a number, and the parcel numbers shown on
the Appraiser's reports shall correspond to the parcel numbers shown on the
map or plot. However, additional parcel numbers may be assigned by the
Appraiser for easements appraised separately or for additional parcels revealed
while making the appraisals. The Appraiser shall promptly advise the City of any
such additions.

ARTICLE 6. Payment. In consideration of the services provided by the Appraiser
under this agreement, the City agrees to make payments to the Appraiser upon
the submission to the City of properly certified invoices, as follows:

(a) For appraisal reports accepted by the City, and for all other services
furnished in accordance with Article 3, except services furnished in connection
with judicial proceedings under Paragraph 3(b), the updating of appraisals under
Paragraph 3(c), and the valuation of reservations of rights in owners under
Paragraph 3(d), the agreed sum of - Dollars,
for parcels at $ each shall constitute full payment
to the Appraiser for all of such services and for all supplies, materials, and
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equipment used or furnished by the Appraiser and all expenses incurred by the
Appraiser in connection with the performance of such services. (Based upon
attached Schedule of Fees).

(b) For services furnished by the Appraiser in connection with judicial
proceedings as provided in Paragraph 3(b) (except services as an expert witness
in such a proceeding), the updating of appraisals as provided in Paragraph 3(c),
and the valuation of reservations of rights in owners as provided in Paragraph
3(d), dollars per parcel. All expenses of the Appraiser,
including travel expense and subsistence, shall be borne by the Appraiser.

(c) For services as an expert witness for the City in judicial proceedings as
provided in Paragraph 3(b), the Appraiser and the City hereby agree that the
and reasonable compensation for the Appraiser's services shall be

dollars per hour for attendance in court.

ARTICLE 7. Agreements of Appraiser. As an inducement to the execution of this
agreement by the City and in consideration of the agreements to be performed
by the City, the Appraiser agrees that:

(a) Qualifications. The Appraiser is qualified to perform the services to be
furnished under this agreement and is permitted by law to perform such services,
and all personnel engaged in the work shall be qualified and so permitted to do
the work they perform. Attached as Exhibit B, is a statement by the Appraiser,
certified by the Appraiser to be true and correct, setting forth the Appraiser's
technical qualifications, general appraisal experience, specific experience in
appraising properties of the type involved in this agreement, the courts in which
he or she has testified as an expert witness, and other information pertinent to
establishing his or her technical qualifications.

(b) Solicitation of Agreement. The Appraiser has not employed any person
to solicit this agreement and has not made and will not make any payment or any
agreement for the payment of any commission, percentage, brokerage,
contingent fee, or other compensation in connection with the procurement of this
agreement.

(c) Interest of Appraiser and Appraiser's Employees. The Appraiser does
not have any interest (including that of real estate agent or broker), direct or
indirect, present or prospective, in any property described in Article 1 or in its
sale, or any other interest, whether or not in connection with the property, which
would conflict in any manner or degree with the performance of the services and
the submission of impartial reports, and has not employed and will not employ, in
connection with the services to be furnished under this agreement, any person
having any such interest. Until the property is acquired by the City or excluded
from its project by resolution of its governing body, the Appraiser and any
employees of the Appraiser, so long as they are employed by the Appraiser, will
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not acquire any such interests and will not, for their own account or for other than
the City, negotiate for any of the property, perform services in connection with the
property, or testify voluntarily as a witness in a condemnation or other proceeding
with respect to the property.

(d) Services To Be Confidential. All services, including reports, opinions,
and information, to be furnished under this agreement are confidential and shall
not be divulged, in whole or in part, to any person, other than to duly authorized
representatives of the City, without prior written approval of the City, except by
testimony under oath in a judicial proceeding or as otherwise required by law.
The Appraiser shall take all necessary steps to ensure that no member of the
Appraiser's staff or organization divulges any such information except as may be
required by law.

(e) Facilities and Personnel. The Appraiser has and will continue to have
proper facilities and personnel to perform the services and work agreed to be
performed. If the Appraiser proposes to employ any person or persons to make
any appraisals of machinery and equipment or other specialized elements or
attributes of a property appraised under this agreement, the employment of such
person or persons for such purpose shall not place the City under any obligation
to such employee, nor relieve the Appraiser of full responsibility for the faithful
performance of the services to be furnished under this agreement.

(f) Equal Employment Opportunity. During the performance of this
agreement:

(1M The Appraiser will not discriminate against any employee or
applicant for employment because of race, color, religion, sex, or
national origin. The Appraiser will take affirmative action to ensure
that applicants are employed, and that employees are treated
during employment, without regard to their race, color, religion, sex,
or national origin. Such action shall include, but not be limited to,
the following: employment, upgrading, demotion, or transfer;
recruitment or recruitment advertising; layoff or termination; rates of
pay or other forms of compensation; and selection for training,
including apprenticeship. The Appraiser agrees to post in
conspicuous places, available to employees and applicants for
employment, notices to be provided by the City setting forth the
provisions of this nondiscrimination clause.

(2)  The Appraiser will, in all solicitations or advertisements for
employees placed by or on behalf of the Appraiser, state that all
qualified applicants will receive consideration for employment
without regard to race, color, religion, sex, or national origin.
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(g) Assignment. The Appraiser's rights, obligations, and duties under this
agreement shall not be assigned in whole or in part, but this shall not prohibit the
assignment of the proceeds due under this agreement to a bank or financial
institution. This agreement may be assigned by the City to any corporation, City,
or instrumentality having authority to accept the assignment.

(h) Subcontracting. None of the work or services covered by this
agreement shall be subcontracted without the prior approval of the City.

(i) Records. The Appraiser shall maintain records of all details with respect
to the services to be performed under this agreement, including one complete
copy of each appraisal report and related notes, for three (3) years after
delivering the report or until the property is acquired by the City or the acquisition
is abandoned, whichever is later.

(j) Affidavits of Compliance. The Appraiser will, if requested by the City,
furnish the City affidavits certifying compliance with the provisions of this Article
7.

ARTICLE 8. Changes. The City, by written notice to the Appraiser, may modify
the scope or quantity of the services to be furnished under this agreement. If
such changes cause an increase or decrease in the amount of services to be
provided by the Appraiser or in the time required for their performance, equitable
adjustment shall be made in the provisions of this agreement for payments to the
Appraiser or for the time for performance of the services or for both, and this
agreement shall be modified by agreement of the parties accordingly.

ARTICLE 9. Termination of Agreement for Cause. If, through any cause, the
Appraiser shall fail to fulfill in a timely and proper manner his or her obligations
under this agreement, or if the Appraiser shall violate any of the provisions of this
agreement, the City may upon written notice to the Appraiser terminate the right
of the Appraiser to proceed under this agreement or with such part or parts of the
agreement as to which there has been default, and may hold the Appraiser liable
for any damages caused to the City by reason of such default and termination. In
the event of such termination, any completed reports prepared by the Appraiser
under this agreement shall, at the option of the City, become its property and the
Appraiser shall be entitled to receive equitable compensation for any work
completed to the satisfaction of the City. The Appraiser, however, shall not
thereby be relieved of liability to the City for damages sustained by the City by
reason of any breach of the agreement by the Appraiser, and the City may
withhold any payments from the Appraiser for the purpose of setoff until such
time as the amount of damages due the City from the Appraiser is determined.
The Appraiser shall not be held liable for damages under this Article solely for
reasons of delay if the delay is due to causes beyond his or her control and
without his or her fault or negligence, but this shall not prevent the City from
terminating this agreement because of such delay.




ARTICLE 10. Interest of Members of City. No member of the City shall participate
in any decision relative to this agreement affecting, directly, or indirectly, his or
her personal interests. No such member and no other officer, agent or employee
of the City having any responsibility or function in connection with this agreement
shall have any private interest, direct or indirect, in this agreement or the
proceeds of this agreement.

ARTICLE 11. Officials Not To Benefit. No official or employee of the City and no
City Commissioner, shall be admitted to any share or part of this agreement or to
any benefit to arise from the same.

ARTICLE 12. Notices. Any action by the City under this agreement may be taken
by, or such other person(s) as the City may, by written notice to the Appraiser,
designate for such purpose. All notices to the Appraiser shall be considered to be
properly given if mailed to the address specified below, or delivered personally to
the Appraiser. All notices or other papers given to the City shall be considered to
be sufficiently given if mailed, postage prepaid to, at or to such other
representative or address as the City may designate to the Appraiser in writing.

IN WITNESS WHEREOF, the City and the Appraiser have executed this
agreement on or as of the date first above written.

(Appraiser)

(Street Address)

(City) (State) (Zip code)

CITY OF EDINBURG

By:

Title
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